jr Submit Reset

Social Sciences Purchase Order Request Form

Date: Doc Number:
Department: Project Code: |
Person Requesting Ord@ KFS Acct: :I;SuLF’fnd:
Principal Investigator: Michael Account Mgr. Approval:
Office/Room: Phone:
Suggested Vendor: Contact:
Address: Phone:
Date Wanted: Shipping Instructions:

*** URGENT *** All packing slips must be submitted to the Purchasing Office, Immediately!!!

Detailed Justification of Purchase:

Qty | Unit of Item and Description Part, Model, Unit Total
Issue or Catalog # Price Cost

=

)

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

Subtotal $0.00

Authorization Signature: @ ® Tax
)ping

X Date:

Total | $0.00

Purchasing Office Only:

Delivery Details: Confirmation#:

06/2016


pfisher
Sticky Note
The Total Cost will calculate once you have typed in your name and the date.

pfisher
Sticky Note
If you would like to send it to someone other than pfisher@uci.edu, after you hit submit, you may change the email address.

pfisher
Sticky Note
The Person Requesting can also be the Principal Investigator. If you are not ordering for a PI, just put the Account Manager's name or leave it blank.

pfisher
Sticky Note
If your description is longer than the line, please continue on the next line. The quantity, part, and unit however, should be on the first line.

pfisher
Sticky Note
If you do not include a quantity and unit price, it will NOT calculate.

pfisher
Sticky Note
You may manually include the tax, or leave it blank.
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